
 

* Public comments: Those who wish to make a public comment for this meeting can do so via video or audio connection. 

Please keep yourself muted until the appropriate time. Phone callers can unmute themselves by dialing *6. 

 

Council agendas are subject to change before or during the council meetings upon motion. All times are approximate. 

 

Anyone with a disability requiring special accommodations should contact the Town Clerk's Office at Town Hall or call 

(206)542-4443 before 1:00 p.m. the Thursday preceding the Council Meeting. For TDD relay service, call (206)587-5500, or 

outside the Seattle area #1-800-833-6388. 
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TOWN OF WOODWAY 
COUNCIL MEETING AGENDA 

Meeting held virtually due to the Governor’s Stay-at-Home order 

TUESDAY, FEBRUARY 16, 2021 

6:00 P.M. 
 

 

6:00 P.M. Call to Order, Flag Salute, & Roll Call 

6:00 P.M. I Ratify Previously Approved Payments – February 1, 2021 Claims 

Approval of Payments – February 16, 2021 Claims, January 2021 Payroll 

6:05 P.M. II Approval of Minutes – January 4, 2021; January 19, 2021 

6:10 P.M. Public Comments* 

6:15 P.M. III Council Reports 

6:20 P.M. IV Mayor’s Report 

6:25 P.M. V Town Administrator’s Report 

6:30 P.M. VI Town Planner Contract 

6:40 P.M. VII 2018 Building Codes 

6:50 P.M.  General Council Discussion – Choice of Subjects 

6:55 P.M. Adjournment 
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TOWN OF WOODWAY 
CLAIMS APPROVAL 

 

 

 
“I, the undersigned, do hereby certify under penalty of perjury that the materials have been 

furnished, the services rendered, or the labor performed as described herein and that the claim is a 

just, due, and unpaid obligation against the Town of Woodway, Snohomish County, Washington, 

and that I am authorized to authenticate and certify to said claims.” 

 

 

____________________________________ 

Clerk Treasurer 

 

 

 

The following transactions are approved for 2021 payment: 

 

Claims checks #13314 through 13329 .............................................................................$24,206.81 

 

This 1st day of February 2021. 

 

 

____________________________________ 

Mayor 

 

 

 

 

 

 

____________________________________ 

Councilmember 

 

____________________________________ 

Councilmember 

 

____________________________________ 

Councilmember 

 

 

 

 



 

 

 

TOWN OF WOODWAY 
CLAIMS APPROVAL 

 

 

 
“I, the undersigned, do hereby certify under penalty of perjury that the materials have been 

furnished, the services rendered, or the labor performed as described herein and that the claim is a 

just, due, and unpaid obligation against the Town of Woodway, Snohomish County, Washington, 

and that I am authorized to authenticate and certify to said claims.” 

 

 

____________________________________ 

Clerk Treasurer 

 

 

 

The following transactions are approved for 2021 payment: 

 

Claims checks #13330 through 13348 & EFT #246 ........................................................$16,133.80 

 

This 16th day of February 2021. 

 

 

____________________________________ 

Mayor 

 

 

 

 

 

 

____________________________________ 

Councilmember 

 

____________________________________ 

Councilmember 

 

____________________________________ 

Councilmember 

 

 

 

 

*The three largest charges on the credit card bill are: 

1. Laptop for Mayor: $1,378.39 

2. Security camera & memory cards: $359.71 

3. PW & PD Fuel: $379.81 

 





 

 

 

TOWN OF WOODWAY 
PAYROLL APPROVAL 

 

 

 
“I, the undersigned, do hereby certify under penalty of perjury that the materials have been 

furnished, the services rendered, or the labor performed as described herein and that the claim is a 

just, due, and unpaid obligation against the Town of Woodway, Snohomish County, Washington, 

and that I am authorized to authenticate and certify to said claims.” 

 

 

____________________________________ 

Clerk-Treasurer 

 

 

 

The following January 2021 Payroll transactions, for 6.5 FTE, are approved for 2021 payment: 

 

EFT Transactions #138 through 156................................................................................$55,507.87 

 

 

This 29th day of January 2021 

 

 

____________________________________ 

Mayor 

 

 

 

 

 

 

____________________________________ 

Councilmember 

 

____________________________________ 

Councilmember 

 

____________________________________ 

Councilmember 

 

 

*There was no comp time accrued in January 2021 
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TOWN OF WOODWAY 

COUNCIL MEETING MINUTES 

Meeting held virtually due to the Governor’s Stay-at-Home order 

MONDAY, JANUARY 4, 2021 

5:40 P.M. 
 

 

AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

Call to Order, Roll Call Mayor Nichols called the meeting to order at 

5:42 p.m. Everyone attended virtually. 

 

I – Executive Session: 

Litigation 

At 5:42 p.m., Mayor Nichols recessed to 

executive session for approximately 15 

minutes. At 5:59 p.m., the Executive Session 

was extended until 6:05 p.m. At 6:03 p.m., 

Mayor Nichols reconvened the meeting. 

 

II – Recess No recess was needed.  

III – Resignation and 

Remarks – Mayor Carla 

Nichols 

Mayor Nichols talked about her time on the 

Council and her time as Mayor. She shared that 

soon after she was appointed to the Mayor 

position, she wrote a letter that included five 

characteristics of the Town that were still true 

in 2021: Quiet residential living, active 

volunteerism, preservation of urban forest and 

wildlife, sense of privacy and quality of living, 

friendly efficient provision of municipal 

services. 

 

Members 

Present 

☒ Mayor Carla Nichols ☒ Councilmember Mike Quinn 

☒ Councilmember Elizabeth Mitchell ☒ Councilmember Brian Bogen 

☒ Councilmember Tom Whitson ☒ Councilmember Andrew DeDonker 

 

Staff & 

Guests  

Present 

☒ Town Administrator Eric Faison ☒ Clerk-Treasurer Heidi Napolitino 

☒ Public Works Director Terry Bryant ☒ Town Planner Bill Trimm 

☐ Police Chief Doug Hansen ☒ Building Official Tom Phillips 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

III – Resignation and 

Remarks – Mayor Carla 

Nichols, continued 

Mayor Nichols shared that her proudest 

accomplishment was the acquisition of more 

than 20 acres of public open space. She then 

thanked the Town staff, especially Town 

Administrator Eric Faison, and turned the 

meeting over to Mayor Pro Tem Quinn. 

 

The following people thanked Mayor Nichols 

for her service and wished her well: 

Councilmembers Mitchell, Bogen, DeDonker, 

and Whitson; Royce Napolitino; Clerk-

Treasurer Napolitino; Town Administrator 

Faison; Chief Hansen; Public Works Director 

Bryant; Building Official Phillips; Town 

Planner Trimm; Jeff Nichols; Kris Quinn; and 

Mayor Pro Tem Quinn. 

 

IV – Selection of New 

Mayor 

Mayor Pro Tem Quinn outlined the procedure 

for appointing the next Mayor and opened the 

nominations. 

 

Councilmember Bogen nominated Mayor Pro 

Tem Mike Quinn to be appointed as Mayor. 

Councilmember Whitson seconded the motion. 

 

No further nominations were made. Mayor Pro 

Tem Quinn closed the nominations.  

 

Mayor Pro Tem Quinn briefly shared his 

background and priorities for the future: 

• Lived in Woodway for over 20 years 

• Served on Council for over seven years 

• Future focus on:  

o Safety (police and fire services) 

o Fiscal responsibility 

o Collaboration with neighboring 

communities 

o Point Wells 

• Retired 1.5 years ago and looking forward 

to dedicating more time to the Town. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The motion 

passed 

unanimously. 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

V – Discussion: 

Councilmember Selection 

Process 

Mayor Quinn presented the draft 

Councilmember selection process to fill his 

now-vacant Council seat. Discussion included: 

• Which questions should be asked during 

the meeting vs. which should be answered 

in writing with their application; 

• The order of who will ask questions 

during the interviews; and  

• The order in which nominations would be 

made, how their qualifications would be 

discussed, and how the voting would 

proceed. 

 

Amend the Agenda Councilmember DeDonker moved to amend 

the agenda to include two additional items:  

• Selection of Mayor Pro Tem 

• Settlement Agreement 

Councilmember Mitchell seconded the motion. 

The motion 

passed 

unanimously. 

Added Agenda Item: 

Selection of Mayor Pro 

Tem 

Councilmember Whitson moved to appoint 

Councilmember Mitchell as Mayor Pro Tem. 

Councilmember DeDonker seconded the 

motion. 

The motion 

passed 

unanimously. 

Added Agenda Item: 

Settlement Agreement 

Councilmember Bogen moved to authorize the 

Town Administrator to execute the settlement 

agreement as discussed in the Executive 

Session. Councilmember Whitson seconded the 

motion. 

The motion 

passed 

unanimously. 

VI – Approval of 

Payments 

Councilmember Mitchell moved to approve the 

December 30, 2020 Claims Checks #13281 

through 13290 and EFT #1710 totaling 

$4,600.87. Councilmember Whitson seconded 

the motion. 

The motion 

passed 

unanimously. 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

VI – Approval of 

Payments, continued 

Councilmember Bogen moved to approve the 

January 4, 2021 Claims Checks #13291 

through 13299 totaling $43,458.91. 

Councilmember Mitchell seconded the motion. 

 

Councilmember DeDonker moved to approve 

the December 2020 Payroll Check #13280 and 

EFT Transactions #2 and 1681 through 1707 

totaling $14,936.36. Councilmember Mitchell 

seconded the motion. 

The motion 

passed 

unanimously. 

 

 

 

The motion 

passed 

unanimously. 

VII – Approval of Minutes Councilmember Mitchell moved to approve the 

December 21, 2020 Council meeting minutes 

as amended. Councilmember Whitson 

seconded the motion. 

The motion 

passed 

unanimously. 

Public Comments None.  

VIII – Council Reports Councilmember Whitson requested that the 

Council consider holding a virtual retreat in 

February. 

 

IX – Mayor’s Report • At a future meeting, will discuss which 

Councilmembers will represent Woodway 

at regional organizations. 

• Will schedule one-on-one time with staff 

and councilmembers, and reach out to 

other local officials. 

 

X – Town Administrator’s 

Report 

None.  

General Council 

Discussion - Choice of 

Subjects 

Congratulations, Mayor Quinn! 

 

Clerk-Treasurer Napolitino gave an update on 

Town Hall (currently still closed to the public, 

based on the Governor’s order) and which staff 

are working remotely. 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

Adjournment Councilmember Bogen moved to adjourn the 

meeting. Councilmember Whitson seconded 

the motion. 

The motion 

passed 

unanimously. 

The meeting 

was 

adjourned at 

7:25 p.m. 

 

 

Respectfully Submitted, APPROVED BY THE TOWN COUNCIL 

 
 

____________________________________ ______________________________________  

 Heidi K. S. Napolitino, Clerk-Treasurer Mike Quinn, Mayor 
 

 

(These minutes accurately reflect what was said at the Council Meeting. Publication does not vouch for the veracity 

of these statements.) 
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TOWN OF WOODWAY 

COUNCIL MEETING MINUTES 

Meeting held virtually due to the Governor’s Stay-at-Home order 

TUESDAY, JANUARY 19, 2021 

6:00 P.M. 
 

 

AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

Call to Order, Flag Salute, 

Roll Call 

Mayor Quinn called the meeting to order at 

6:02 p.m. Everyone attended virtually. 

 

I – Approval of Payments Councilmember Whitson moved to approve 

the December 31, 2020 Claims Checks 

#13264 through 13268, 13300 through 

13308, and EFT #1727 totaling $7,825.15. 

Councilmember Mitchell seconded the 

motion. 

 

Councilmember DeDonker moved to 

approve the January 19, 2021 Claims Checks 

#13309 through 13313 and EFT #60 totaling 

$55,909.07. Councilmember Bogen 

seconded the motion. 

The motion 

passed 

unanimously. 

 

 

 

 

The motion 

passed 

unanimously. 

Public Comments None.  

Members 

Present 

☒ Mayor Mike Quinn ☒ Councilmember Brian Bogen 

☒ Councilmember Elizabeth Mitchell ☒ Councilmember Andrew DeDonker 

☒ Councilmember Tom Whitson ☐ Council Position #2: Vacant 

 

Staff & 

Guests  

Present 

☒ Town Administrator Eric Faison ☒ Clerk-Treasurer Heidi Napolitino 

☒ Public Works Director Terry Bryant ☐ Town Planner Bill Trimm 

☐ Police Chief Doug Hansen ☐ Town Engineer John Forba 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

II – Council Reports Councilmember DeDonker asked for the 

status of several potholes in the Twin 

Maples neighborhood. Public Works 

Director Bryant indicated that they had been 

patched and would receive a permanent fill 

when the weather improves. 

 

Councilmember Mitchell reported on the 

recent WCIA meeting that she attended 

virtually. Takeaways from that meeting 

included: 

• 2021 is a tough climate for insurance; 

• Costs are up and coverage is down; 

• Strategic planning horizon has been 

extended to three years; and 

• An on-going focus on cyber security. 

 

Councilmember Mitchell also inquired about 

brush cutting along the Town’s rights-of-

way and full trash cans. 

 

III – Mayor’s Report • Included COVID-19 information from 

Snohomish Health District in the packet. 

• A Port of Edmonds Commission 

position is open. Interested people can 

apply with the Port. 

• Will be working on his 30, 60, and 90-

day priorities with staff. 

• Recently attended the south county 

mayors’ meeting and also mayors’ 

meeting with Dave Somers, Snohomish 

County Executive. 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

IV – Town 

Administrator’s Report 

• The play area has been cleaned and is 

open to the public again. 

• Working with Olympic View Water & 

Sewer District on notices to residents 

about the new utility taxes and franchise 

fees. 

• A mailing to residents will be sent soon 

including the utility tax notification and 

instructions on how to apply for the 

vacant Council position. 

 

V – Kulshan Road 

Stormwater Project: Bid 

Award 

Public Works Director Bryant gave a brief 

history of the stormwater project and 

outlined the bids received. Staff recommends 

approval/acceptance of the lowest bid. There 

will be minor additional costs for inspection 

and management of the project. 

 

Councilmember DeDonker moved to 

authorize the mayor to execute the contract 

with Iron Creek Construction, Inc. to 

complete the Kulshan Road stormwater 

project. Councilmember Whitson seconded 

the motion. 

 

 

 

 

 

 

 

The motion 

passed 

unanimously. 

VI – Process for Selection 

of a Council Member 

The Council continued conversation to 

clarify the process for selection of a 

councilmember to fill the vacant position. 

Discussion included: 

• Making the written responses optional; 

• Removing barriers to application; 

• When to notify residents; and 

• The nomination and voting process. 

 

VII – Designation of 

Representatives to 

Regional Organizations 

Mayor Quinn reviewed the available 

positions. A few assignment changes were 

made. An updated list will be distributed 

after all positions are confirmed with the 

organizations. 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

VIII – Certification of 

Representative to 

Snohomish Health District 

The Council discussed the Snohomish 

Health District Board representative 

position, shared with the City of Lynnwood, 

who has represented both municipalities for 

the last several years. 

The consensus 

of the Council 

was to ask the 

City of 

Lynnwood to 

continue to 

represent 

Woodway. 

IX – Resolution 2021-424: 

Authorized Signers on US 

Bank Account 

Clerk-Treasurer Napolitino reviewed the 

resolution; the resolution added Mayor Pro 

Tem Mitchell and removed former Mayor 

Nichols as people authorized to sign checks. 

 

Councilmember DeDonker moved to 

approve Resolution 2021-424: Authorized 

Signers on US Bank Account. 

Councilmember Whitson seconded the 

motion. 

 

 

 

 

 

The motion 

passed 

unanimously. 

X – Interlocal Agreement 

with Snohomish County 

for Jail Services 

Town Administrator Faison outlined the 

Interlocal Agreement with Snohomish 

County for Jail Services. The new ILA 

updates the term and fees. 

 

Councilmember Bogen moved to authorize 

the mayor to execute the Interlocal 

Agreement with Snohomish County for Jail 

Services. Councilmember DeDonker 

seconded the motion. 

 

 

 

 

 

The motion 

passed 

unanimously. 
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AGENDA ITEMS COMMENTS & DISCUSSION 
ACTION/ 

FOLLOW-UP 

XI – Interlocal Agreement 

with Snohomish Health 

District for 2021 Per 

Capita Contribution 

Town Administrator Faison outlined the 

Interlocal Agreement with Snohomish 

Health District for 2021 Per Capita 

Contribution and confirmed that the only 

change was an update to the cost based on 

the new population estimate. 

 

Councilmember Bogen moved to authorize 

the mayor to execute the Interlocal 

Agreement with Snohomish Health District 

for 2021 Per Capita Contribution. 

Councilmember Mitchell seconded the 

motion. 

 

 

 

 

 

 

 

The motion 

passed 

unanimously. 

General Council 

Discussion – Choice of 

Subjects 

Discussed the timing and content of mailings 

to residents regarding the Council 

application process and utility tax notice. 

 

Councilmember Mitchell requested further 

guidance on records retention requirements. 

 

The consensus of the Council was to wait to 

hold a retreat until they could meet in 

person. 

 

 

 

 

Staff will make 

a brief 

presentation on 

records 

retention at a 

future meeting. 

Adjournment Councilmember Bogen moved to adjourn the 

meeting. Councilmember Whitson seconded 

the motion. 

The motion 

passed 

unanimously. 

The meeting 

was adjourned 

at 7:39 p.m. 

 

 

Respectfully Submitted, APPROVED BY THE TOWN COUNCIL 

 
 

____________________________________ ______________________________________  

 Heidi K. S. Napolitino, Clerk-Treasurer Mike Quinn, Mayor 
 

 

(These minutes accurately reflect what was said at the Council Meeting. Publication does not vouch for the veracity 

of these statements.) 



MEMORANDUM 

 

TO:  Town Council 

FROM:  Eric Faison, Town Administrator 

SUBJECT: Planning Services Contract Update 

DATE:  2/12/2020 

CC:  Mike Quinn, Mayor  

Background 

Town Planner, Bill Trimm, has provided municipal planning services for the Town since 1999. The services 

he has provided include both general Town planning services and development review work, for which the 

Town obtains reimbursement from development permit applicants. Bill was planning on retiring in 2021, but 

he has agreed to continue working for the Town at least until 2022. As part of his decision to continue 

working, he has requested an update to his hourly fee.  

In reviewing the process for adjusting the fee, we noticed that we needed to update his contract. Attached 

you will find an updated contract using the Town’s standard professional services agreement. The only 

substantive changes from his prior contract are to the date (extending the contract through the end of next 

year) and to the hourly fee. Bill's 2010 contract provided for an hourly fee of $140 for Town planning 

services. Council authorized a fee increase in 2018 to $165 for Town planning services and $195 for 

development review services. Bill has requested an increase to $195 for Town planning services and $205 for 

development review services. The estimated budgetary impact is $2,823, of which $641 would be 

reimbursable from development review fees.  

Rate Comparison 

Rates charged by consulting service providers vary. The rates requested by Bill are generally less than other 

planners certified by the American Institute of Certified Planners (AICP) in our region:  

Makers Urban Design Partner rate (AICP) ----------$215 / hour 

BERK Chief Planner (AICP) --------------------------$225 / hour 

Weinman Consulting (Fellow- AICP) ----------------$250 / hour 

Shockey Planning Group (AICP) ----------------------$195 / hour  

City reimbursement rates for planning services charged to permit applicants vary dramatically, largely 

depending how a city is staffed internally and to what degree a city chooses to subsidize development. For 

example, the City of Edmonds charges applicants $110/hour, whereas the City of Shoreline charges 

$206/hour. I would note that comparisons of city reimbursable charges are difficult to make because cities 

have different policies as to which services are charged hourly as opposed to flat fees. 

Recommendation 

Staff recommends that Council authorize the Mayor to execute a new professional services contract with Bill 

Trimm for general municipal planning services substantially in the form attached. 
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AGREEMENT FOR CONSULTANT SERVICES 

BETWEEN THE TOWN OF WOODWAY AND  

WILLIAM G. TRIMM, FAICP, MUNICIPAL PLANNING CONSULTANT 
 

 

 THIS AGREEMENT, is made this _____ day of February 2021, by and between the Town 

of Woodway (hereinafter referred to as “Town”), a Washington Municipal Corporation, and 

William G. Trimm, an independent contractor (hereinafter referred to as “Service Provider”). 

 

 WHEREAS, Service Provider is in the business of providing municipal planning services 

specified herein; and  

 

 WHEREAS, the Town desires to contract with Service Provider for the provision of 

municipal planning services, and Service Provider agrees to contract with the Town for same;  

 

 NOW, THEREFORE, in consideration of the mutual promises set forth herein, it is agreed 

by and between the parties as follows: 

 

T E R M S 

 

1. Description of Work. Service Provider shall perform work as described in Attachment A, 

Scope of Work, which is attached hereto and incorporated herein by this reference, 

according to the existing standard of care for such services. Service Provider shall not 

perform any additional services without the expressed permission of the Town. The Service 

Provider warrants that he/she has the requisite training, skill, and experience necessary to 

provide the Services.  

2. Payment. 

A. The Town shall pay Service Provider for the work in amounts as shown in Fee 

Schedule attached hereto as Attachment B. Service Provider shall submit monthly 

payment invoices to the Town after such services have been performed, and the 

Town shall make payment within thirty (30) days after the submittal of each 

approved invoice. Such invoice shall detail the hours worked, and a description of 

the tasks performed.  

B. If the Town objects to all or any portion of any invoice, it shall so notify Service 

Provider of the same within ten (10) days from the date of receipt and shall pay that 

portion of the invoice not in dispute. The parties shall immediately make every 

effort to settle the disputed portion utilizing the dispute resolution process described 

in this agreement. 

3. Relationship of Parties. The parties intend that an independent contractor/client 

relationship will be created by this Agreement. As Service Provider is customarily engaged 

in an independently established trade which encompasses the specific service provided to 

the Town hereunder, no agent, employee, representative, or subcontractor of Service 
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Provider shall be or shall be deemed to be the employee, agent, representative, or 

subcontractor of the Town. None of the benefits provided by the Town to its employees, 

including, but not limited to, compensation, health insurance, and unemployment 

insurance, are available from the Town to the Service Provider or his employees, agents, 

representatives, or subcontractors. Service Provider will be solely and entirely responsible 

for his acts and for the acts of Service Provider's agents, employees, representatives, and 

subcontractors during the performance of this Agreement. The Town may, during the term 

of this Agreement, engage other independent contractors to perform the same or similar 

work that Service Provider performs hereunder. The Service Provider may perform 

planning services for other clients during the term of this agreement so long as the 

performance of services for others does not interfere with the service requirements of this 

agreement. 

4. Duration of Work. Service Provider shall perform the services described in Attachment 

A through December 31, 2022.  

5. Termination. 

A. Termination with Reasonable Notice. The Town and/or Service Provider shall have 

the option to terminate this Agreement at any time upon sixty (60) days written 

notice to the other Party. 

B. Termination for Cause. If Service Provider refuses or fails to complete the tasks 

described in Attachment A, or to complete such work in a manner unsatisfactory to 

the Town, then the Town may, by written notice to Service Provider, give notice of 

its intention to terminate this Agreement. After such notice, Service Provider shall 

have thirty (30) days to cure, to the satisfaction of the Town or its representative. If 

Service Provider fails to cure to the satisfaction of the Town, the Town shall send 

Service Provider a written termination letter which shall be effective upon deposit 

in the United States mail to Service Provider's address as stated below. 

C. Rights upon Termination. In the event of termination, the Town shall only be 

responsible to pay for all services satisfactorily performed by Service Provider to 

the effective date of termination, as described in the final invoice to the Town. The 

Town Administrator shall make the final determination about what services have 

been satisfactorily performed.  

6. Assignment and Subcontracting. Service Provider shall not assign any portion of this 

Agreement without the written consent of the Town. The parties agree that the services 

provided for herein are personal to Service Provider, who was accepted by the Town for 

this Agreement based upon his personal skills and experience. It is further agreed that 

consent for an assignment must be sought by Service Provider not less than sixty (60) days 

prior to the date of any proposed assignment. 

7. Taxes. The Town will not withhold federal or state taxes. All compensation received by 

the Service Provider will be reported to the Internal Revenue Service at the end of the 

calendar year in accordance with applicable IRS regulations. 



Contract for Municipal Planning Services | William G. Trimm | February 2021 Page 3 of 7 

8. Indemnification / Hold Harmless. Should a court of competent jurisdiction determine 

that this Agreement is subject to RCW 4.24.115, then, in the event of liability for damages 

arising out of bodily injury to persons or damages to property caused by or resulting from 

the concurrent negligence of the Service Provider and the Town, its officers, officials, 

employees, and volunteers, the Service Provider’s liability hereunder shall be only to the 

extent of the Service Provider’s negligence. It is further specifically and expressly 

understood that the indemnification provided herein constitutes the Service Provider’s 

waiver of immunity under Industrial Insurance, Title 51 RCW, solely for the purposes of 

this indemnification. This waiver has been mutually negotiated by the parties. The 

provisions of this section shall survive the expiration or termination of this Agreement. 

9. Entire Agreement. The written provisions and terms of this Agreement, together with all 

documents attached hereto, shall supersede all prior verbal statements of any officer or 

other representative of the Town, and such statements shall not be effective or be construed 

as entering into or forming a part of, or altering in any manner whatsoever, this Agreement. 

10. Town's Right of Supervision, Limitation of Work Performed by Service Provider. 

Even though Service Provider works as an independent contractor in the performance of 

his duties under this Agreement, the work must meet the approval of the Town and be 

subject to the Town's general right of inspection and supervision to secure the satisfactory 

completion thereof. In the performance of work under this Agreement, Service Provider 

shall comply with all federal, state, and municipal laws, ordinances, rules, and regulations 

that are applicable to Service Provider's business, equipment, and personnel engaged in 

operations covered by this Agreement or accruing out of the performance of such 

operations. 

11. Work Performed at Service Provider's Risk. Service Provider shall be responsible for 

the safety of its employees, agents, representatives, and subcontractors in the performance 

of the work hereunder and shall take all protections reasonably necessary for that purpose. 

All work shall be done at Service Provider's own risk, and Service Provider shall be 

responsible for any loss of or damage to materials, tools, or other articles used or held for 

use in connection with the work. 

12. Ownership of Products and Premises Security. 

A. All reports, plans, specifications, data maps, and documents produced by the 

Service Provider in the performance of services under this Agreement, whether in 

draft or final form and whether written, computerized, or in other form, shall be the 

property of the Town. 

B. While working on the Town’s premises, the Service Provider agrees to observe and 

support the Town’s rules and policies relating to maintaining physical security of 

the Town’s premises. 

13. Modification. No waiver, alteration, or modification of any of the provisions of this 

Agreement shall be binding unless in writing and signed by a duly authorized 

representative of the Town and Service Provider. 
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14. Assignment. Any assignment of this Agreement by Service Provider without the written 

consent of the Town shall be void. 

15. Written Notice. All communications regarding this Agreement shall be sent to the Parties 

at the addresses listed below, unless notified to the contrary. Any written notice hereunder 

shall become effective as of the date of mailing by registered or certified mail, and shall be 

deemed sufficiently given if sent to the addressee at the address stated in this Agreement 

or such other address as may be hereafter specified in writing. 

16. Non-Waiver of Breach. The failure of the Town to insist upon strict performance of any 

of the covenants and agreements contained herein, or to exercise any option herein 

conferred in one or more instances shall not be construed to be a waiver or relinquishment 

of said covenants, agreements or options, and the same shall be and remain in full force 

and effect. 

17. Third Party Beneficiaries. There are no third-party beneficiaries to this Agreement, and 

this Agreement shall not be interpreted to create any third-party beneficiary rights. 

18. Dispute Resolution. The Parties shall use their best efforts to resolve disputes and issues 

arising out of or related to this Agreement. Disagreements will be resolved promptly and 

at the lowest level of authority. Each Party shall notify the other in writing of any problem 

or dispute. This written notice shall include: 

A. A description of the issue to be resolved; 

B. A description of the difference between the Parties on the issue; and 

C. A summary of steps taken by the Parties to resolve the issue. 

The Parties shall meet within ten (10) business days of receiving the written notice and 

attempt to resolve the dispute. In the event the Parties cannot resolve the dispute (and that 

dispute is not subject to some other formal appeal process), the Town and Service Provider 

mutually agree to use a formal dispute process, such as mediation, through an agreed-upon 

mediator and process. All costs for mediation services would be divided equally between 

the Town and Service Provider. Each party would be responsible for the costs of their own 

legal representation. The Parties shall use the mediation process in good faith. In the event 

of any litigation arising out of this Agreement, the prevailing Party shall be reimbursed for 

its reasonable attorney fees from the other Party. This Agreement shall be governed by and 

construed in accordance with the laws of the State of Washington.  
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IN WITNESS WHEREOF, the parties have executed this Agreement on the day and year 

above written. 

 

TOWN OF WOODWAY  

 

 

By:  ________________________________ 

 Mike Quinn, Mayor 

 

 

TOWN CONTACT 

Eric A. Faison, Town Administrator 

Town of Woodway 

23920 113th Place W. 

Woodway, WA 98020 

Phone: (206) 542-4443 

eric@townofwoodway.com 

 

 

SERVICE PROVIDER 

 

 

By:  ________________________________ 

 Bill Trimm, FAICP 

 

 

SERVICE PROVIDER CONTACT 

William G. Trimm 

16811 Snohomish Avenue 

Snohomish, WA 98296 

(425) 754-3557 

bgtrimm@comcast.net 

 

 

 

 

 

ATTEST/AUTHENTICATED 

 

By:  ________________________________ 

 Heidi K. S. Napolitino, Clerk-Treasurer 

 

 

 

APPROVED AS TO FORM 

 

By:  ________________________________ 

 Greg Rubstello, Town Attorney 
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Attachment A 

 

Scope of Work 

 

 

The services provided include: 

 

1. Advising the Town, including elected and appointed officials and staff, on planning, 

development, and inter-jurisdictional matters. 

2. Acting as the Town’s SEPA official. 

3. Preparing, reviewing, and presenting staff reports to the Town’s Hearing Examiner, 

Planning Commission, and Town Council on land use, environmental, transportation, 

capital facilities, urban design, and development related matters. 

4. Preparing and updating the Town’s Comprehensive Plan, development code, and 

Shoreline Master Program pursuant to the requirements of the State’s Growth 

Management Act. 

5. Representing the Town in planning related matters. 

6. Conducting development permit review. 
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Attachment B 

 

Fee Schedule 

 

 

 

$195/hour for all general Town planning services, as generally described in items 1-5 on 

Attachment A. 

 

$205/hour for development review work that is billable by the Town to a permit applicant. 



 

MEMO 

TO: MAYOR MIKE QUINN, WOODWAY COUNCILMEMBERS 

FROM: TOM PHILLIPS, BUILDING OFFICIAL 

SUBJECT: 2018 BUILDING CODE ADOPTION 

DATE: FEBRUARY 10, 2021 

CC: ERIC FAISON, TOWN ADMINISTRATOR 

  

 

Greetings Mayor & Councilmembers, 

This proposed Ordinance adopts the 2018 International Codes which became effective throughout 
Washington State on February 1, 2021.  The International Codes include the building codes, fire code, 
construction standards for plumbing and mechanical installations, and the property maintenance code.   
 
Generally, the State of Washington adopts and amends the building and construction codes every three years 
and requires all jurisdictions to enforce the new codes. Jurisdictions are allowed to further amend these codes 
provided amendments do not result in a code less restrictive than that adopted by the State. Historically, 
Woodway has not adopted local amendments to the technical provisions of these but has made changes to 
the administrative provisions such as fees and time limits on permits. 
 
During this adoption cycle, as in the past, most of the MyBuildingPermit.com (MBP) jurisdictions worked 
together on their adopting Ordinances. While there was a concerted effort to minimize code amendments 
and promote consistency among the MBP jurisdictions, it was recognized that there would always be some 
differences between each jurisdictions’ codes. 
 
List of codes adopted 
 

1. 2018 International Building Code 
2. 2018 International Residential Code 
3. 2018 International Mechanical Code 
4. 2018 National Fuel Gas Code (NFPA 54) 
5. 2017 Liquefied Petroleum Gas Code (NFPA 58) 
6. 2018 International Fuel Gas Code 
7. 2018 Uniform Plumbing Code 
8. 2018 Washington State Energy Code  
9. 2018 International Existing Building Code  
10. 2018 International Swimming Pool and Spa Code 

 
In addition to the codes adopted above this Ordinance also adopts two custom written codes.  First, a new 
Construction Administrative Code.  This new code replaces Chapter 1 of the International Codes above 
which provides their administrative provisions, thus providing more flexible custom administrative 
provisions. 
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Second, this Ordinance adopts the Woodway Property Maintenance Code (WPMC).  Currently the Town has 
adopted the 2015 International Property Maintenance Code (IPMC) which requires property owners to keep 
their real property and structures maintained to minimum levels.  The WPMC is based on the IPMC but 
customized to Woodway and replaces the ‘shall’ in many places with the word ‘may’ when referring to when 
the Town is to initiate code enforcement.  This will give the Town more discretion in situations where there 
may technically be a violation but no one is being impacted. 
 
Other code updates include: 
 

Current Code Proposed/New Code 

Energy Code.  Typical new home requires 3.5 
energy credits. 

To increase energy efficiency a typical new home 
now requires 6 energy credits.  Energy credits are 
earned by installing high efficiency heating 
equipment and additional thermal insulation. 

No permit vesting language. Clarifies building permits are vested under the codes 
in effect when a complete application is received.  
This is needed to settle disputes when there are 
code changes. 

Mechanical and plumbing permits not associated 
with a building permit expire after 18 months. 

Mechanical and plumbing permits not associated 
with a building permit expire after 6 months.  This 
is helpful for stand-alone projects such as furnace 
replacements where the project only takes a couple 
days and the contractor forgets to request an 
inspection and the permit expires. 

No monetary fines for work without permit. Minimum $250 fee for working without a permit.  
Need a deterrent for repeat offenders and house 
flippers. 

No refund policy on permit fee fees. Provides an 80% refund up to 6 months after 
payment is made.  Allows the Town to retain 20% 
for administrative costs.  Also keeps large refunds 
from hitting the budget years after the original 
transaction. 

 
 
In order to be as consistent as possible with the State mandated code implementation of February 1, 2021, 
staff recommends that these local amendments take effect immediately upon Council approval through the 
adoption of the ordinance as an emergency.  
 

 


	Agenda
	I - Ratify Previously Approved Payments – February 1, 2021 Claims
	I - Approval of Payments – February 16, 2021 Claims
	I - Approval of Payments – January 2021 Payroll
	II - Approval of Minutes – January 4, 2021
	II - Approval of Minutes – January 19, 2021
	VI - Town Planner Contract
	VII - 2018 Building Codes

